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bpplication Date 

,pplication Number 

- Diane _ ~~~ ~ ChampLoA ~~~ ~~~~ _ _ _ ~ ~  ~ . ~. ~~ ~ . ~ -  ~ ~ ~~~ 

82-52 - ~~ . Person to Contact 

. Action Requested 

a. 
b. 0 Dispoe.of pelent accumulation; rv) further accumulation anticipated. 

c. OAmend AppliCBTion No. - -~ ~. . ChackOne: 0 Chanpa; 0 Super&; 0 Void 

Establish Retnntion Schedule; record will continue to accumulate. 
~ 

__ __ ~~~ .. ~- .- -~ -- ~~~ ~~. I_ 

Records Ssrles T i l e  (followed by title umd in o f fb ;  if different) 
~. - . .~ . 

. Dates of Sarier 

briien ' Laten 

i b l e  for planning, organiz ing ,  d i r e c t i n g ,  coord ina t ing , '  and c o n t r o l l i n g  t h e  d e l i v e r y  of 
e r v i c e s  to  r e s i d e n t s  of  Georgia. d iagnos ia  and t rea tment  of  mental  d i s -  
r d e r s ;  c o n t r o l  of phys ica l  h e a l t h  programs; ; admin i s t r a t ion  of pub l i c  a s s i s t a n c e  prog- 
arne; Federa l  Food Programs; 
nd igents ,  c h i l d r e n  and ado le scen t s ;  e d m i n i s t r a t i o n  of programs which enable  t h e  non- 
roduc t ive  menbers of s o c i e t y  (b l ind ,  p h y s i c a l l y  and menta l ly  handicapped) t o  func t ion  
a product ive  members of societ a d m i n i s t r a t i o n  of programs f o r  t h e  e l d e r l y ;  

Included are; 

h$ministration of t h e  de lgvery  systems f o r  s e r v i c e s  t o  

e v a l u a t i a  
f programs of t h e  Department. 1; nd .: sugges t ing  improvements i n  these programs; and suppox ~. _ _  - 
ve ae rv ices .  (See - Continuat ion - Gke;t) 

.i 

. ~ I_~_ ~ . ~ _ _  ~- 
f. Remrds Series Dauipt i  contains the following dapimentr (indude form numbers and dtks, if MYJ: Attach tampier of the file. 

,,,m ,:;-: - : ;  ;:>=:' 2..:?.-~:-.r 2 1- k T 8 -  qq 3,:.:-;,-- 

Documentlrelatingto: pro jec t ing ,  analyzfng,-and e s t i m a t i n g  ' t h e  &nun1 bdget  f o f  t h e  Dep~rc- 
'6 ?,<..-.:-z'.; 2?;~ . ' . : !y  ",jC? T; 

lncludedaii?T ' 2e fo  Bisd .Budget Re@est -Ac~t iv i ty  Evalua t ion  Sbkmafy-pages'4 and -2; ? Zero -:Base 
Budget Reques t -kc t iv i ty  F i n a n c i a l  S d r y - G o v e r n o r ' s  ,Budget Recommendatibn, -House Budge 
Recoknendation, Senate  Budget Recomcndat ion;  Zero Base Budget Request-Decision Packag 
Ranking by Ac t iv i ty :  Zero Base Budget Request-Schedule of Pun&:Sourcks; -2ero"Base 2 
Budget Request-Minkurn and Current  Objec t ive  Level F innnc ia l  Analys is ;  Zero W e  Budge 
Request-Decision Package-Minumum and Current  Level Program Analysis ;  ' Zero Base Budgat 
Request-Schedule-.of Regular Operat ing Expenses (Sub-Objects) ; Zero Base Budget Request- 
Pe r iona l  S e r v i c e s ;  DHR Sunnnary Personal  Services-Zero Base Budget; A c t i v i t y  -Perfornun 
Measures-Program File is,arrenged: Direc t ion  and Support ;  (See Contfnuatfon - _ _  Sheet) 

. -  - . -  ~- ~~~ -~ . . - . . . . 
,,>..-.- - L . . 7  ,,_..,$... ..-. 

. -  
rb-&& &f,H&n 'Resources" 3u3 . .  . .  ~~ ~1~~~~ 

e; i ._> ., -~ -, - ~ . ,  .i-,;:" .. . -  . f  ;;I I. 

, . .  
, .. 

twmer ica l ly  by func t ioq  cede  .' . . .  . .  
~ 

. I_ 

~~~ ~- 
I. Monthly Reference Rate How often are records referred to which are: 

One to six months old JOL- ; .Seven to tweivo mnths uld i2 . ; m i m e n  to twenty-four months oid 8~: - ; 
twentyfive monthsand older 3-.- 7 ',,. 

__ ~ ~ - . _ _  
i . 

~ 

j. Annual Rate of Accumulation or Records 

Laterilze d r a w n  -__ : Legal-size drawarc -6- ~ - ; Shelves - - ; Other /..iuecifyl . ~ .. 

.___;_I_- _p ~~ -_ I-_ -I-___ ~ ~. ... . -LA 
lover1 . .s- . -  - - -  . -  . .. 

Fork 4996 17-7ei 

- 
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?_1_5_ . .  -. 
ES I NO 1 10. QuEtbr-n&e (Plan, an "X" in the proper column) ~. 

a. Is thir the official copy of the ~eriae? 

b. Doer the series contain confidential information raquiring security handling7 If yes, cite IBW or repulation. 

If not, where i s  it? 
~ . .I___.... .d~".._-._I c 

I 

- I x I c. Is  thisavitel record? 

~~ .--______ d. Does this series have historical or long term research wlue? 

e. When one or two documents in the file make it nacersary to keap the,an_tire file fo: a long period, a u l d  the% documents 
_ l ~ X _ L _ ~  ~ - ~ ~. .. 

~ - % - > > <  r :- ~ "-.-.? 
be scheduled separately? 

f. 1s the information mntained in this seriesawr published7 _ _  ~ . lfiei.;itach m p ' - : ~ P ~ ~ ~ . ~ b ~ . i s h e s  Department , .  Bydst~s-__ 
- . .  . -  
-~ - - ~ ~ 1 1 1  -. ~ . - 

I - . :  - 
9. Is the infirmation contained in thit a r i d  ewar analyzed and/or k - d e d  in a~wmdr ized r;;pdrt? 

h.vls there a duplication of t h i s  srier in your office. or in another office or W ~ C V ?  

,Ifvas.attach copy. OPB Publishes Department Budgets .. ~ ~ ' r  - , ' + A  

.. r z  -s.. I 

I. Retention Requlrementr The following requires the  urlet to !J? kept: 1. 

,., 

a. State Law 3 veers. 
b. Statute of limitation years. 

c. Federal law 3 years. 

d. Auditperiod ---yearc. 3 . 
a. Admininratiw need 5 y s a r s .  
f. Federal retention instructions yearS. 

, ,  : 

Section and U n i t  Budget Files 

Cut o f f l f i l e  a t  the end of,,each 
f i s c a l  year: hold i n  current f i l e s  

~- -- -- Oftice of' Budget ..- ---- Service.~ 
Inst i tut ional-Budget  ~~ .--__-...-- .Offic.es ~, -,J, > - .  ;. ~ :<?. ,  p.Fz r :  ~ . r  R ~ - ~  ~~ 

Division m e t  . - ~ ~ -  Office. 

---- - . .  . ~. ~. 
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1.6 Division and Office Function(continue3 -- - - - -- I - -~ -. -- - 

fie Budget Services Office has the responmibility fo r  provicing planning and technical 
ass is tance t o  managers and planners for  meeting the expectations of the Federally funded 
comprehensfve heal th  planning programs, and t o  mupport the Management Teem i n  Dep8ttment- 
wide plonniag projects.  
t o  uniformly develop, in te rpre t ,  manage, and provide assis tance i n  the administr8tion of 
the Department budget; 
and a c t s  i n  the  capacity of l i a i son  with the Regional and National Offices of Health and 
Huma Services 06 Federal Fund projectional 

This of f i ce  a180 provides 8 c e n t r l  authori ty  i n  the Department 

maintains a l i s t i n g  of f i s c a l  resources; provides information; 

#7 Included Are(continued) 

Conference Committee Budget Appropriationm; Quarterly E E t i a o t e 8  of Expenditures (Federal 
Budget Emtimates for  Programs) ; Health and lhrman Services Qrur te r ly  Statement of Expend- 
iturem fo r  S ta t e  Using Single Letter of Credit,(Financial Status  Reports); 
Expenditures Lis t ing;  Budget AMlyZ8tiOn and Comparison Ledger Sheet; Analysis Sumary 
Sheet; 
re la ted documents and correspondence. 

- -I_ - - --- 

Projected 

Block Grants Funds Financial  Summary; Personal Services Projection Ledger Sheet; 


